NannyKins


NannyKins

A  G  E  N  C  Y    A  G  R  E  E  M  E  N  T 


AGREEMENT made this ____ day of ________________, 2       , between Echelon Recruiting, Inc., d/b/a NannyKins having a principal place of business located at 217 Essex Street, Suite 22, Salem, Massachusetts, (hereinafter “Agency”) and (Client) ________________________________________________ of ____________________________________________________________________, (Address)
REGISTRATION FEE

A. Client agrees to will pay Agency a $200.00 non-refundable Registration Fee.  Registration Fee will cover the period beginning as of the date of this Agreement and ending one (1) year later.  At no time will there be a refund of a Registration Fee. 

B. Client will not receive Applicant information until said Registration Fee is paid and an original, fully signed Agency Agreement is in the possession of Agency. 

AGENCY’S RELATIONSHIP TO CLIENT AND APPLICANTS

A.
Agency is a referral service and does not train, employ or exercise control, authority or discretion over any Applicants referred to Client. 

B.
Agency disclaims any and all responsibility for any conduct or omission of an Applicant hired by Client.  

C.
Agency is not responsible for losses or damages resulting directly or indirectly 
from its Client’s relationship with any Applicant or Nanny. 

D.
Client agrees that it is Client’s responsibility to determine whether any Applicant can fulfill Client’s expectations for their particular position.  Client shall, at all time, have the right to refuse hiring any Applicant being considered during the referral process. 

PLACEMENT FEES

.

A. Client agrees to pay Agency a Placement Fee for any Nanny referred by Agency who is hired by Client.  Placement Fee will be determined by Agency’s Fee Schedule in place at the time of the signing of this Agreement, (copy attached hereto.)

B.
Placement Fee is due in full upon authorization from NannyKins that an Applicant may be employed and prior to an Applicant commencing employment.

C.
Clients who employ their Nanny before paying the appropriate Placement Fee, as stated above, will be charged a $200.00 fee for each week that the Nanny has worked and said Placement Fee is past due.

D.
Clients contracting for part-time hours (23 hours or less per week) must notify Agency if Nanny is requested to work over and above those hours contracted for in their Professional Employment Agreement.  Clients must pay all applicable Sitting Service Fees, in accordance with Agency’s Sitting Service Fee Schedule in place at the time of the signing of this Agreement.  

CLIENT’S OBLIGATIONS TO AGENCY

A.
Client shall refrain from making any private agreement with an Applicant or from taking any action that is inconsistent with this Agreement or any action that has the effect of avoiding any of the Client’s obligations herein.  Such private agreements and actions include, but are not limited to, actions which would enable the Client or any other person to avoid payment of the Registration and/or Placement Fees due to Agency; for example, Employer refers the name of the Nanny to another person and that person subsequently employs the Nanny.

B.
Client is liable to Agency for all damages in the event Client refers any Agency Applicant to a third party and Agency Applicant becomes employed.

C.
Client understands and agrees to inform Agency if they are using the services of other Nanny Agencies.   The Agency who first introduces an Applicant to Client will be due a Placement Fee if Client hires the Applicant within one (1) year after Client’s initial introduction to said Applicant.

D.
Client understands and agrees to inform Agency if they are placing their own advertisements in a search for a Nanny.

E.
If an Applicant that you have already been introduced to by Agency responds to Client’s advertisement and Client hires said Applicant within one (1) year from the date of this Agreement, Agency will be due a Placement Fee, in accordance with Agency’s Fee Schedule in place at the time of hiring.

F.
Client understands and agrees that it is their responsibility to keep track of all contacts, as well as dates of contacts, of any and all referrals and responses to their own advertisements.  

HIRING POLICY

A.
Client agrees not to offer employment to any Applicants referred by Agency without FIRST obtaining authorization from NannyKins directly.  

B. Client understands that Applicants are not eligible to begin working until Applicant’s criminal history background and driving record history have been completed, reviewed and deemed “clear” by Agency unless family waives this policy in writing.
C. Client agrees to obtain a copy of Agency’s skeleton form of Professional Employment Agreement, to completed and executed between Client and Applicant, and to forward an executed copy to the Agency prior to applicant commencing employment.   This is a NON-BINDING document that is meant to help both parties understand future expectations for their relationship.  Although this is not mandatory if Client chooses to not complete Agency is not obligated to find a replacement, if needed, within the first 90 days.

D. If Client and Nanny agree and intend to make any changes or modifications to terms and conditions of an existing valid Agreement, Client will request a new Professional Employment Agreement, complete and execute the new Agreement with Nanny and forward a copy to Agency for their files.  Client understands and agrees that any changes in terms or conditions (i.e., rate of pay, work hours, benefits, and responsibilities) to a signed Professional Employment Agreement will deem said Agreement null and void, and Client will not be eligible for a Refund or Replacement.

E.
If Client chooses not to complete and return Professional Employment Agreement, Agency can choose to NOT provide a replacement if Nanny should leave employment within the first 90 days.  Professional Employment Agreement is a tool that we suggest completing to help Client and Nanny start their employment all on the same page.
 REPLACEMENT POLICY

A. NannyKins offers a 90 calendar day replacement only guarantee on all placements.  Client is responsible for notifying Agency, in writing, that Nanny is no longer employed or has given notice.
B. If Client chooses Agency to find a Replacement Nanny no new Agency Agreement is needed.  Agency will use the original Agreement.
C.
Only one Replacement will be honored per Family/Agency Agreement and it is at the agency’s discretion to replace Nanny.  If Agency feels that the family acted inappropriate/unfair to Nanny, Agency can choose not to replace Nanny.  

D.
If Agency provides Client with a suitable Replacement Nanny and, for any reason, Client finds Replacement Nanny to be unsatisfactory, or the Nanny should resign, Agency is not required to work towards another replacement unless they choose to do so.  
E.
Agency does not assume responsibility for time lapse between termination and replacement date.  Agency will not assume responsibility for expenses incurred during the period of a search for a Replacement Nanny.   

SUMMER NANNY POLICY

A. Client understands and agrees Agency does not refund any fees for Summer Nanny Placements.  


SITTING SERVICE POLICIES

A. Client understands and agrees that twenty-four (24) hours’ notice is required for requests.

B. Client understands that $50.00 Annual Registration Fee is due to Agency.

C. Client understands and agrees to pay a Placement Fee according to Agency’s Sitting Service Fee Schedule in place at the time of placement.

D. Client understands that once an arrangement has been completed with a Sitter, and Client cancels, regardless of the reason, inclement weather included, Client will pay Agency a $25.00 cancellation fee and a minimum of four hours of pay to said Sitter, said hourly fee to be as had been negotiated and agreed upon between family and Sitter.

E. Client understands and agrees that all requests are subject to availability.  

F. Client understands and agrees that all requests are to be submitted through Agency.  Client understands and agrees not to contact a Sitter directly, without the permission of an Agency Representative.

G. Client understands and agrees to pay Sitter directly at the end of each arrangement.

H. Client understands and agrees that Agency reserves the right to limit and determine the number of children that may be cared for by one Sitter, based on number of children and ages of children.

I. Client is responsible for confirming dates and times of an assignment with Sitter.

J. Client is responsible for providing Sitter with clear and accurate directions to location where sitting will take place.

K. Client is responsible for advising Sitter of any household rules and regulations and safety issues and concerns.

L. Client is responsible for leaving emergency contact and medical release information with Sitter.

RESPONSIBILITY FOR TAXES & INSURANCE

A.
Client shall be responsible for State and Federal Withholding Taxes, FICA, (Social Security and Medicare Tax), FUTA (Federal Unemployment Taxes), SUTA (State Unemployment Taxes) and Workmen’s Compensation Insurance.


B.
The Client covenants and agrees to comply with all such legal requirements in cooperation with any Nanny/Sitter/Tutor and acknowledges covenants and agrees that under no circumstances shall Agency be responsible or liable for any of said taxes, insurance or record keeping.  Client is hereby advised to seek the advice of a reputable Accountant or Payroll Service Provider for tax compliance.  Agency will refer Clients to GTM Associates, (Household Payroll Services).

C.
Nanny is an employee of Client not NannyKins

I have read, understand and agree with the terms and conditions of this Agreement. This Agreement contains the entire Agreement between Agency and Client, and no statements, promises or inducements made by either party or agent of either party that is not contained in this written Agreement shall be valid or binding; and this Agreement may not be enlarged, modified or altered except in writing, signed by the parties herein.

Echelon Recruiting, Inc., d/b/a

NANNYKINS




CLIENT

___________________________


______________________________

(signature)





(signature)                                 

___________________________


______________________________

(date)






(date)
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217 Essex Street ● Suite 22

Salem, MA 01970

